
April 27, 1988 

TO ALL BUDGET PREPARERS: 

It is time to start on copy 1 of the budget this 
week and to have a copy to hand in to the Finance department 
on Friday May 6, 1988. It is extremely important that we 
have your first copy on departments budgets by this date! 

We are all to do budgets on the VAX ONLY!, on the 
20/20 system to call up the template, you go into the 20/20 
under the information management section on the menu. You 
call up the template by my code [MCLAUGHLIN.OFFFICE]TEMPLATE 
it is important then to rename your worksheet to 
FY89BUD.THEN YOUR DEPT NUMBER. It is also important to save 
your worksheet after any revisions are made to it. 

The attached allocations are to be used on the 
budget for FY89 just spread the yearly amowlts for your 
department by 12 months and adjust the last months figure to 
equal your department total. 

If you have any questions on the budget please feel 
free to see me for any help that you may need. 

Brian Mclaughlin 
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,lhe Computer Museum Jul-S: Aug·S: Sep-S -Qct·S Nov-S7 Dec-S? Jan-SS FGb·Bs Mar·88, Apr-SS May-SS Jun-SS rAL / ' 
I ~ k r- £.t J.+- :r;;. ,j 1"- L !VI N h 
COL _ECTION S /! ;'f 

I' 
110 

Jp, Grants 25000 25000 50000 
I Restr, Grant 0 25000 2500C 
ICap Grants C 
Ind, Members C 

I Corp, Members /' 0 
IAdmissions /' v v--- ~ ~ft~~l I Earned income J..JJCj 1 ;"'1~ .2a 5 '1/0 (P:.j3 ,f),KS ::S::Z <; I ~() '7':'5 
:Sales o .,d;OJ7. 
~incoml 6000 .;z'l 0 ,( 

0 " lQIal 6000 a c c 0 0 25000 a c 2500C 0 25000 C 7500C "- I 

0 
F.T.E, s 1 1 

C 
~ries 18500 1542 1542 1542 1542 1542 1542 1542 1542 1542 1542 1542 1538 1850C \ 
Health Ins 1100 92 92 92 92 92 92 92 92 92 92 92 92 110C 

~ .ife/ad/d is 113 9 9 9 9 9 9 '9 '9 -9 9 9 9 113 
Fica 1323 11C 110 110 110 110 110 110 110 110 J10 110 110 1323 I UI 378 32 32 32 32 32 32 32 32 32 32 32 3: 378 
Workers carr 148 12 1 12 12 12 12 12 12 12 12 12 12 148 

Total 21562 1797 179: 1797 1797 1797 1797 1797 1797 1797 1797 179~ 179~ 21562 

~ntrtpers, 0 0 a 0 0 0 a a 0 0 C C C 0 
Temps 0 0 C C 0 0 0' 0' 0' 0 0 0 C 
I si spnone 1500 ~O4 125 I Y '7 125 70 125 :2.'11 125 /f3 125 b'r' 125 191 125 114 125 31 125 125 125 125 1500 ~ Postage 300 ;e 25 .3B 25 ;1. 1 25 14 25 / 3 25 J tJq 25 II'> 25 LJt.{ 25 )4- 25 25 25 25 300 
Supplies 400 51 33 () 33 o 33 o 33 18~ 33 4-0 33 !l8 33 60 33 :;; 1 33 33 33 33 400 j 
Eo mnVrpr 0 C 0 0 0 0 0 0 0 0 0 0 0 
Exh mnVrpr 0 0 0 0 0 0 0 0 0 0 0 0 0 
Eo rental 0 a 0 0 0 0 0 0 0 0 0 0 0 
_egal/ audit 0 a 0 0 a 0 C 0 a 0 0 0 0 
::;omputer ~v_c 0 0 0 0 a 0 0' 0 a 0 0 0 0 

-~ Insurance I 0 0 0 0 0 0 0 0 0 0 0 0 0 
I 100 () 8 .2..1? 8 I ;).. 8 ' ~ 8 II 8 1;1.. 8 14- 8 ,tl;J,. 8 f!'J 8 8 8 8 100 

Museum Wharf 0 0 0 0 a 0 0 0 0 0 0 0 0 
Fees/commnl 0 0 0 0 a 0 0 0 a 0 0 0 0 
Prod devt 0 a 0 0 0 0 0 0 0 0 0 0 0 
Consultants 0 0 0 a h 0 0 0 0 0 0 0' 0 0 0 0 
Honoraria 0 0 a 0 0 0 0 0 0 a 0 0 0 0 
Meals/food 250 a 510 a 25 125 50 0 0 a 25 101/ 25 0 0 250 , ( 
Pd AdvSQ a 0 0 0 0 0 0' 0 0 0 0 0 0 
Gphc des/typ a 0 0 0 0 0 0' 0' 0' 0 0 0 0 
Media produ( 0 0 0 0 0 0 0' 0' 0' 0 0 0 0 
Photo/film 900 ,'L5 75 , .... 75 j if J 75 U."I 75 ;J.::LCf 75 't3la 75 o 75 71 75 75 75 75 75 OfV1 -
f'rir1ting a 0 0 0 a 0 0 a 0 0 0 0 0 0 ctv-o/l,l '9 250 2' 2 ' 21 21 21 21 t; 21 21 21 21 21 ,21 250 

0 C 0 a 0 c a c c a 0 0 a 
.ib purchasE 200 17 1 17 17 1 1 1 1 1 1 17 17 20C 
Dues C C .;1.5 0 0 C a ( a a 0 0 0 ( I 
I Exhibit desi C C C a c a a a a 0 0 C ( 

IConstruction ( C c a c a 0 0 ij a 0 0 a 
IFrt in (str) a c c a c 0 0 0 0 ( c c a 
Mailinq IsIs a a 0 c a a a a 0 ( C c a 
MailinQ svc a c a 0 a c a c 0 ( c C ( 

Other a a c ( c ( ~3 0 a a a ],'''iD 0 c c 0 
Cst of ods 0 0 a c 0 a a c c c c c ( 

ITrvl-sta ff 60C C ( 2117 0 S 45C 5C a "'?j{;;o ~o S(] 1{<;t;50 a c 600 
VI-spKrs C a 0 c a c -P" nSi1 C C 0 C C C 
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Adm/conls 300 0 0 ill5 65 (:~ 110 0 0 0 180 25 0 50 50 300 
ACQuisitions 0 0 0 0 0 0 0 0 0 0 0 0 0 

0 
Non-sal eXD 4800 304 304 394 989 404 304 304 329 379 429 354 304 4800 

Total EXDns 26362 2101 2101 2191 2786 2201 2101 2101 2126 2176 2226 2151 2101 26362 

Net -20362 -2101 -2101 -2191 -2786 -2201 22899 -2101 -2126 22824 -2226 22849 -2101 48638 
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PROJECT NAHE ANNUAL JUL AUG SEP OCT NOV DEC JAN FEB MAR APR HAY JUN ANNUAL 

ACCTtACCOUNi NAME ANNUAL JUL AUG SEP ocr NOV DEC JAN FEB MAR APR HAY JUN ANNUAL 

4005 Salaries/Wages $29,598 $2,467 $2,467 $2,467 $2,467 $2,467 $2,467 $2,467 $2,467 $2,467 $2,467 $2,467 $2,461 $29,598 
4010 FICA-Employer $2,223 $185 $185 $185 $185 $185 $185 $185 $laS $185 $ISS $ISS $188 $2,223 
4015 UnelploYlent-Insurance $604 $50 $50 $50 $50 $50 $50 $50 $50 $50 $50 $50 $54 $604 
4020 Contract Personnel $0 
4025 Temporaries $0 

"' 4105 Health Insurance $1,312 $101 $101 ilOI $101 $101 $101 $101 $121 $121 -i121 $121 $121 $1,312 
4110 Dental Insurance $94 $7 $7 $7 $7 $7 $7 $7 $9 $9 $9 $9 $9 $94 
4115 Lite Insurance $106 $8 $8 $8 $8 $8 $8 $8 $10 I $10 $10 $10 $10 $106 
4120 Workers Compensation Insurance $237 $20 $20 $20 $20 $20 $20 $20 $20 $20 $20 $20 $17 $237 

0- 4125 Seminars/Continuing Education ilSO $13 $13 $13 $13 $13 $13 $13 $13 $13 $13 $13 $7 $150 
4130 Other Fringe Benefits $0 
5100 Telephone $1,500 $125 $125 $125 $125 $125 $125 $125 $125 il25 $125 $125 $125 $1,500 

r 5115 Office Supplies $2,824 $236 $236 $236 $236 $236 $236 $236 $236 $236 $236 $236 $228 $2,824 
5120 Photocopying $0 
5125 Postage & Hailing $380 $32 $32 $32 $32 $32 $32 $32 $32 $32 $32 $32 $28 $380 

n ;:- 5130 Office Services $500 $42 $42 $42 $42 $42 $42 $42 $42 $42 $42 $42 $38 $500 
'- 5135 Office EqlJipment Maintenance/Repair $700 $5S $58 $58 $58 $58 $58 $58 $58 $58 $58 $58 $62 $700 

5140 Insurance $0 
5145 Fees/Commissions $0 

c 5150 L~al/Accountin9 $0 
t 5155 Shipping & Delivery $8,145 $679 $679 $679 $679 $679 $679 $679 $679 $679 $679 $679 $676 $8,145 

5160 Computer Resource Service $1,835 $153 $153 $153 $153 $153 $153 $153 $153 $153 $153 $153 $152 $1,S35 
~6~ailing Services $0 

-- 5170 Subscriptions/Dues $0 
- 5175 Equiplent Rental $0 

5180 General & Administrative $0 
51S5 Storage Fees c$O 

5190 Graphic Design/Typeset $0 
5195 Printing $250 $125 $125 $250 

-, 5200 Advertising $0 
.,., 5200 Meals/Food $225 $56 $56 $56 $57 $225 

5205 Travel Expenses $1,270 31B $318 $318 $316 $1,270 
5210 Photo Development $I ,140 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $1,140 
5215 Video Development $380 $32 $32 $32 $32 $32 $32 $32 $32 $32 $32 $32 $28 $380 
GlOUxhibit Design and Planning $0 
6115 Exhibits Supplies $0 
6120 Exhibit Maintenance/Repair $0 
6125 Construction $0 
6130 Cost of Goods Sold-Store $0 

- 6135 Freight In-Inventory $0 
6140 Museum Wharf Operations $0 
6145 MlJseum Wharf Mortgage $0 
6150 Shortage/Overage $0 
6155 Interest $0 

- 6160 Other E:<penses $0 
<- 7100 Depreciation-Plant $0 
- J200 Depreciation-Exhibits $0 

7300 Uepreciation-Equipment $0 
7400· Depreciation-Capital Improvements $0 

TOTAL EXPENSE $53,473 $4,677 $4,303 $4,303 $4,677 $4,428 $4,303 H,677 $4,327 $4,327 $4,825 $4,327 $4,299 $53,473 

NET -$45,123 -$4,231 -$3,857 -$3L857 -$4,231 -$3,982 -$1,857 -$4,231 -$3,881 -$3,881 -$4,379 -$3,SSl -$2,855-$45,123 



z 
r" PROJECT NAME ANNUAL AUG SEP f· JUL DC! NOV DEC JAN FEB MAR APR MAY JUN ANNUAL 

-.-3.110 Corporate Contributions-Restricted $0 
- 3115 Government Contributions-Restricted $0 

3120 Foundation Contributions-Restricted sO 
~ " 3130 Individual Contributions-Restricted sO 

3210 Corporate Contributions-Unrestricted $0 
-, 3215 Government Contributions-Unrestricted $0 
,~ 3220 Foundation Contributions-Unrestricted $0 
~ . 3230 Individual Contributions-Unrestricted $3,000 $2,000 $1,000 $3,000 

3235 Poster Sales $0 .. 3510 Individual Memberships $0 
, 3520 Corporate Memberships $0 
-- 3530 Library Memberships $0 
1 3550 Matching Memberships $0 
, a610 Adaissions $0 
~ 3710 Functions Income $0 

3720 Caterers Income $0 
?:Z 3740 Photo Rental $4,000 $333 $333 $333 $333 $333 $333 $333 $333 $333 $333 $333 $337 $4,000 
:1" 3750 Video Rental $1,000 $83 $83 $83 $83 $83 $83 $83 $83 $83 $83 $83 $87 $1,000 
0 3760 Loan Fees $200 $17 $17 $17 $17 U7 $17 $17 $17 $17 $17 $17 $13 $200 

3770 Research Fees $150 $13 $13 $13 $13 $13 $13 $13 $13 $13 $13 $13 $7 $150 
3790 Other Rental Income $0 
3BIOStore Sales $0 

2" 3820 Hail Order Sales $0 
3830 Shipping Reimbursements $0 
3910 Interest Income $0 
3920 Iovestaent Income $0 

,. 3930 Gain/Loss on Securities $0 
3990 Miscellaneous Income $0 

TOTAL INCOME $8,350 $446 $446 $446 $446 $446 $2,446 $446 $446 $446 $446 $446 $1,444 $8,350 



BUDGET ASSUMPTIONS: 510 
\" 

-.----:1 . .9..9 .. ~ ..... §:~. ;1;.:~ .. I;' .. ~ .. ~ .. 1~. 

$18,600 ' Collections Manager/Registr~r (100%) 
. , -------_. -"" . ---...~-- ------~.---.:- ...... ~- -.-~ ... : . ..... - ... ----.-.- - -- '='-

$5,070 Collections Assistant (30%) 
$7.50/hr start pay with .25 raises at 6 

-r------------,,-c.-,---... ----.:-.. ~-.~.~--- -------m 0 n th -:.3 n d ~3 n n-i v e r S·3 r y ·3 t e .- - -----
',' ~ . 

. . ~ . . ... . . . . -... 

. $5,928 . Photo ~~11ectionilbrar(40%) . 
_'-___ -'---'--'----'-'-';..,"-'-...c;.;.._'-'-'_'-_"----' __ ._._.;... __ . __ . --- .-:. "':::'-_._--$ G ,;-50 I h r '-' s t.3 r t - p.3 y :~ w it h ":~:~~2 5 -1"."3 i s e s -at ·--6 ----- :-..:. ----

$150 

~}.l .~ ..... 9..f .. +..J .£.~ ..... ~ .. I~.p.P. .. ~. ~~ .. ~. ~~ . .. ~.: 
". -~:"" . 

month and anniversary dates. 

Greater Boston area seminar course fees 
.3i-ld tr.3vel. 

. --,:,,~.--.-.-'-'. -~>~---- .. -.-. ----- -$800 ----:-Alloc;:ated' 

$1,484 Expenses over and above allocation 
-~------ .------.-------.-. --- - - .. - i n c 1 u de: 

" . 

, ~ 

' . . ", .:: . , -r 

i)r .t: · .x:.. ( I ' . ,/.ll/a . Supplies to upgr.3de housing of Collections J 
r~t .. y . (}f) X .uP!;A",·' "IfID .• () (1 t· h t· t ' t t t ' f t i 

- - FkAPS~----?;r~·--.. :.( ~--'4-·--Ji/G··OO -. ----- " 'f~o~sb~~~': ~:al~~~ ~ ~h~~~ :~ee~~s~ :~i~€~·----.. ----+ 

~ . . c(jI p ::3ges with h.3ng i ng I' ods, ar ch i v.31 ___ ~ __ r~ ~--------- __ .;J~,:_~ -----------enve lopes - f . a I' -Access i on --Recor ds) . --.-- -----------.- ... 
brw~ . r]o,()O '. .... .... :l. 

S_01t-~ · l/ji~/l), O~ Shelv~ng. M.3t~ri.~ls to m.3ximiz~ stor."3ge I 
..:.- .--~~--.-- -.- .. -- j {)() . O . . - ·- C-3p .3Cl ty -of - e)-(lstlng -· stor .3ge - unl ts (locks --_. -.- ... 

[,,~ $> .rJo for c:3ses, fome cor for shelves). 

a uirnt ,'8/, 7 
p«uf,i-AAv 

80',1)0 
.---- .. --.- - .. . -. ----- - Ob j ect m·3r Id ng -supp 1 i es - ( .3cetone, - B67, ... -----

f ·oo gr.3phite pencil, inks). ' 

.-~~--.- 5 0.. ,OD ----·----Other s -( dust - buster r - UV·-screen - for window ·-----...: 
Qo ,oo to protect Document Collection). 

$2,284 --T 0 TAL - --------------

.~.J.;l .. ~ ..... f.'.g.?J:~.3 .~ ..... ~ .... M.:~ . .tJ .. ~.I!.9. 

$380 5% incre."3se over FY88 ."3ctU."31 expenses. 

- -.----. -,-P 0 s t ·3 9 e -. f a I' --C 0 lie c t-i a n s - F 1.:1 n d -A P P e .3 1 s - i n 
April and November. 

-.---- ~. ;1; .. ~.~ ..... ~.bJp.p.).r.!.3 ..... ~ .... Jl.g.;1;j.y..~.r.. Y.. 

j 
_.. _. ____ .-1 

---_.- ------ ---



for return 01:' 

$8,145 TOTAL 

.~ .. ~.19 ..... f.:.b.9..t.g ..... P.~yg.t9.p.m.~.C!:~. 

- ,-, ~-, --~'-, -, - -' ---' ~-. -----~--$1 , 1 40 --51. --i ncr e·3 s e - 0 v e r - E ¥ 8 8 ~.3 C t IJ .3l - e )-( pen s e s - 0 f ------.......", 

~f';:. i.~~~:!~::i1~i::.!:~~~JQJ!m~OJ _~ __ : ho to 
9 

r • p ~ ,,:~~¥~~ ~::i: -S7;~:_ .,;~ "~_ . -_J 
$380 51. increase over EY88 actual expenses of 

~---::--::---:----:-. -~---~~,---------:,---,-. ------v ide 0 t.3 P e - r e q IJ est s ,,----

~ . ~'~oo and 5205 ar 0 di str ibutod quar tori y. '. Ih~r 0 ar 0 350min.rs of ·-1 
----i nterest . - 1 have budgeted e:<penses for - 1 :----'-' .. -- ""----- ,------------ _______ .5 

July 88 ·The Museum As A Learning Resource: Turning Museums Inside 
---------------~Out~-----------------~ ---------------------------'-----~--------------_, 

.Oct. 88 ·Collections Management: Issues ind Concepts" I 
___ __ A_p_r i ~!_~_-"-,'_,~~~~e l~,~l._ ~~_:~~~_~~~_~~_~_~~~~_~_js_~_( _f_O~ __ ~~_l_~,~~=-~~_n_s __ A_s_s~~~~~_~~~ >, ____ , i 

Because these courses are applied for there is no guarantee of 
acceptance. There is no way to determine which of the 3 will be open 

_ __ -uor-;-wh i ch-;we -w iII -beacce pted .. to. 

j, 
~( 
:'~ 

----~-.--,--------,------ ---_._------, ... ..-,.,..-----

--------.,....:.-~- .... -... _-.. 



510 Collections Operations 

In FY89 the Collections Department will continue moving toward a more 
efficient operation to increase its service as a resource. Inventories 
currently underway will be complete by the fall for the Hardware, 
Software, Documentation, Film/Video and Photograph Collections. The 
lists will contribute to refining the Museum's Collecting Policies (what 
we collect) and necessary steps to properly dispose of items acquired 
which no longer fit into the documented policies. 

Consolidation of the Collection is ongoing and coincides with updating 
accession records. Loans have expired or have not been fully 
negotiated; the Museum must renew contracts or return items borrowed. 
There are 70 loan cases to be reviewed. As of the end of FY88, DEC will 
no longer bear shipping costs as it had in the past. Therefore, 
shipping costs of items to be returned will be aborbed by the Museum. 
Smart Machines will also affect the shipping line item. Some of the 
items received on loan for 1-2 year periods will need to be returned. 

I have created a part-time position (30%) for a Collections Assistant to 
catal~~e the Hardware Collection. The Collections have been 
registered, but, for the most part, not catalogued (annotated). This 
position could be combined with an Interpreter position. Other members 
on the staff agree that this position would have positive impact on the 
Collections as a resource and on the education of Interpreter staff. 

Allison is working 2 days a week on the Photograph Collection 
cataloguing it, and processing some requests. The Photo Collection is 
the most requested resource of the Collections and produces income. We 
are working on a process to acquire reproduction rights so that more of 
the Collection can be used without wincing. I have included this salary 
in the budget. 

The Film/Video Collection is also heavily requested and we would like to 
see the same progress for this Collection (ownership, annotation, etc.). 
We receive numerous requests for a "history of computers" Videotape. It 
would be beneficial for the Collections and Education Depts. to produce 
such a film from our resources. Once the Photo Collection is in good 
shape, the above position could continue on to Film/Video. There is a 
proposal out for this project. 

Reorganization of the Collections into better housing (shelves, archival 
containers, etc.) will make them more accessible, help to alleviate the 
imminent storage problem, and, of course, begin to bring our storage 
facilities up to museum standards. IMS willing, these costs will be 
absorbed by grants. In anticipation of grant rejection, however, I've 
budgeted for minimal steps toward these goals. 

The SIGGRAPH project will impact the Collections budget in the shipping, 
supplies, and operations line items. For items coming in and with the 
anticipated publicity of the project, it behooves us to have a clean 
shelf to put them on and, at least, a minimally annotated listing. With 
assistance budgeted in salaries, progress toward making the operation of 
the department more efficient will help to alleviate the impact. Due to 
the nature of the project, more information will be acquired with the 
artifacts -- not the case with our usual acquisitions -- making it 
easier to annotate the listing. 

Income? I've projected an increase from the Video and Photo Collections 
income due to assistance in the department and increased visibility. An 
appeal is planned for April and November to rally up funding for a 
Collections Fund. 



511 Documentation 

The Documentation Collection is being inventoried for operational 
needs of consolidating storage space and finding out what we have. 
The listing will facilitate definition of the Documentation 
Collection Policy (what we collect), and distribution of documents 
to be deleted from the Collection. It is important to have a 
listing of what we have so that we may offer to other institutions 
those documents we choose to delete from the Collection. This 
project is beneficial to both the Museum and the funder, Jortberg 
Associates. 

Jortberg Associates is funding the personpower to carry out the 
inventory. I have budgeted supplies for the project, some of which 
may be funded by IMS. We have not yet worked out the logistics of 
paying for Ann Russell's time, thus I would like to keep this on the 
budget schedule until we and Jortberg Assoc. finalize the process. 
Charlie Jortberg is paying Ann directly, but I think its important 
to reflect incoming grants in the budget. 



THE BUDGET TEMPLATE IS READY FOR USE! 

The following is a list of the 20/20 spreadsheets instructions 
to use for the FY90 budget preparation: 

Please perform steps 1 & 2 before any other information is performed. 

1) From the main menu choose SS which will bring you into the 
spreadsheets section, hit return which will bring a blank screen, and 
then hit I s r [mclaughlin.officeJtemplate and this will bring up the 
screen to be used for the budget. 

2) Know that you have the template in your account it is important to 
save it before working on it. To do so hit Is wand then name your 
budget FY90bud.Your dept n. 

3) The next step is to enter your budget into the new 
First you enter the total year budget for the specific 
expense code and then spread the budget out monthly. 
a total in the final column as this is formula driven, 
needs to be done is hit the spacebar. 

spreadsheet, 
revenue or 
Do not enter 
all that 

4) It is important not to enter formulas into the spreadsheets as 
this rounds off amounts and causes problems with the master budget. 
Please use a worksheet or other method to do formulas. 

5) Any time you enter your budget and change the numbers you must 
hit Isw and this will save your changed budget. 

6) After your budget is prepared to print it: 
Hit IP 
next move arrow to setup, hit return 
next move arrow to printer hit return then type la100/132, hit 
return 
next move arrow to layout, move arrow to width and type 299, hit 
return 
next hit quit 
next hit print, hit return 
then type dra66 to indicate that is the printer you want 

If there is any further questions that you have please see me, 

Thank You, 

Brian 

/'~ .... 



COMPUTER MUSEUM 
FY90 COMPUTER RESOURCE SERVICE 

DEPT. BUDGET % MONTHLY 
------ ---------

210 $1835 .0714 
240 $1835 .0714 
280 $1835 .0714 
310 $1835 .0714 
410 $1835 .0714 
510 $1835 .0714 
610 $1835 .0714 
620 $1835 .0714 
710 $1835 .0714 
730 $1835 .0714 
810 $1835 .0714 
820 $1835 .0714 
910 $1840 .0718 
930 $1835 .0714 
940 $1835 .0714 

------ ------
TOTAL $25,695 100% 



COMPUTER MUSEUM 
SUPPLIES ALLOCATION FY 90 

DEPT. BUDGET J MONTHLY 
------ ---------

210 $2000 .1212 
240 $1000 .0606 
280 $ 800 .0484 
320 $ 500 .0303 
410 $1000 .0606 
420 $ 500 .0303 
510 $1000 .0606 
610 $ 800 .0484 
620 $1000 .0606 
710 $ 500 .0303 
720 $ 800 .0484 
730 $ 800 .0484 
810 $1000 .0606 
820 $1000 .0606 
910 $2000 .1212 
930 $1000 .0606 
940 $1000 .0611 

------ ------

TOTALS $16,500 100J 



COMPUTER MUSEUM 
OFFICE EQUIPMENT MAINETENANCE/REPAIR 

FY90 BUDGET 

DEPT. BUDGET % MONTHLY 
------ ---------

210 $700 .10 
240 $700 .10 
280 $700 .10 
410 $700 .10 
510 $700 .10 
810 $700 .10 
820 $700 .10 
910 $700 .10 
930 $700 .10 
940 $700 .10 

------ ------
TOTALS $7,000 100% 



COMPUTER MUSE.uM 
FY 90 OFFICE SERVICES 

DEPT. BUDGET % MONTHLY 
------ ---------

210 $500 .10 
240 $500 .10 
280 $500 .10 
410 $500 .10 
510 $500 .10 
810 $500 .10 
820 $500 .10 
910 $500 .10 
930 $500 .10 
940 $500 .10 

TOTALS $5,000 100% 
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The Comnuter Nus~um 
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The Computer Museum 
November 1980 Transaction Detail 

Jrn Debit Credit Transaction DescriPtion 

I I Conservation Grant * Printing 
I 520 5195 I 1 __________ 1 

53 .. 1.39 Previous balance 

**No activity this period •• 

New balance 

I I Conservation Grant * Other Expenses 
i 520 6165 I 1 __________ 1 

183.70 Previous balance 

**Ho activity this period** 

193 .. 70 New balance 

Run 12/7/89 
Page 1 

Seq 



The Computer Museum 
November 1989 Income/Expense Report 

520 - Conservation Grant 

--~~----~---------------

Current Peri od 
Actual i3udqet U Account 

0 6542 U 3115 Government Restrict£'d 

0 6542 U Grants and Contributi 

0 6542 U \~drTOT AL INCOME 

0 0 5195 Printing 

0 D Administrative fxpens 

0 500 6165 Other Expenses 

0 500 **TOTAL EXPENSE 

0 6042 U '**?rofit/Loss (-) ** 

Year to Date 
Actual Budget 

0 6542 

0 6542 

0 6542 

54 0 

S4 0 

184 500 

238 500 

-238 6042 

Run '12/7/89 
Page 1 

Annual 
U Budget 

U 6542 

U 6542 

U 6542 

U 0 

U 0 

500 

500 

U 6042 



The Computer ~us€um 
November 1?2Q Transaction D?tdil 

J rn f) en; t Credit TrdnSJction Description 

Run 12/7/g9 
Page 1 

Seq 

--------------------------------------------------------------------------------I I Collection Oper~tions * C0rDorat~ Unrestricted Contributions 
I 51D~;:1J I 
1_-__________ 1 

?r""v;"HI$ ~}dl3nC\~ 

·*~o activity this period** 

CoLLection Operations * Individual Unrestricted Contributions 
I .. '1 f'\ • ." "., '" i'\ I . .l U ,) ,;~ .J : .. ~ 
1 _______ . ____ 1 

6~:CO~DO 

**Mo ~ctivity this period** 

6ZDO .. O() 

I CoLlection Operations ~ photo Rental 
I " 1 ,,\ .~~, I.. (\ I ,,) U .) { .,,1 
1 ________ . __ 1 

I :::1fJ 77;;.:-' I .3 ..... ..1 \,. ...... J ! ______ . ____ I 

75.00 11/21/89 u tennessee curriculium 

640"f}O 

Collection Operations * Proar~~ Income 

900 .. UO Previous b;;\Lance 

**No activity this period** 

900.GO 

I I Collection Operati~ns * Miscellaneous Incomp 
I 5103Q90 I 1 __________ 1 

·10.00 Previous oalanc·S' 

•• No activity this period** 

11),,00 

958 



The Computer Mus~um 
November 1989 IncomelExpense Report 

510 - Collection Operations 

Current Pe ri od Year 
Actual dud'~ et U Account Actual 

98 83 U :;;"100 Telephone 494 
276 

: 
83 U 51"15 Of"f-i C(! Supplies .562 

26 29 512.5 Postaqe ,"1 i'lai lirq 40 1lI 

24 42 51 :30 Offic", Services 257 
112 5 t( U 513.5 D"tfie,,' Equipm;ent ~a"i n 15"1 

9 :; :53 515"5 Shipping " Delivery 18 !'i 

153 153 5160 Computer ;~esource S('r 764 
0 0 51 'f() Subscriptions/Dues 128 
a 21 5195 Printing ""54 
0 '17 5200 J1ea l 51 food 20 
0 .33 5205 Travel Expenses 30 
0 33 5210 Photo Development "104 
Q 33 5215 Video Development 0 

69"7 963 AdministrEltive Expens 202"3 

0 ('\ 6125 Exhibit Construction 3600 '-' 

0 4"'" c. 61f.'5 Other- Expenses 10 

2"760 3::')50 **TOTAL EXPEi'l$E 15585 

-2685 -2534 l.J **Pro"fit/Loss (-) ** -"7'132 

to Date 
Budget 

415 
415 
145 
210 
290 

1665 
765 

Run 121"7/39 
Page 2 

Annual 
U Budget 

U 1000 
U 1000 

350 
U 500 

700 
4000 
1835 

o U 0 
105 250 

85 200 
165 400 
415 1000 
165 400 

4840 11635 

0 U 0 
210 500 

16464 40040 

-12384 -30240 



ThE' Computer, 11US0\HI 

November 1939 Transaction Detail 
Run 12/7/89 

Page 2 

J rn Debit Credit Transaction Description Seq 

--------------------------------------------------------------------------------I I Collection Op~rations * Salaries/wages 
I 510 4005 I 1 __________ 1 

6079~29 Previous balance 

4 
4 
:; 

22;~:3 .. 06 
43 .. 75 

'7566 .. 49 

784.61 11/30/89 reverse accrued payroll 
11/30/39 november payrDll allocation 
11/30/39 adjust collection assistant november 

Neiol balance 

t I Collection Operations * fICA-Employer 
I 510 4010 I 1 __________ 1 

4 
'5 
4 

456 .. 57 

3 .. 66 
1tt;,,95 

58.92 11/30/h9 rev~rse accru@d fica 
11/30/B9 adjust collection assistant november 
11/30/89 november payroll allocation 

Nf.'w balance 

I I Collection Operations * Unemployment-Insurance 
) 510 4015 I 
J ______ , ____ I 

Previous baLance 

**No 3ctivity this period** 

6;) .. 13 Nf''' baLance 

486 
1 048 
1 040 

528 
1 042 
1105 

--------------------------------------------------------------------------------I I Collection Operations * (ontract Personnel 
I 510 4020 I 1 __________ 1 

300 .. 00 Previous balance 

11 200 .. 00 11/10/99 dan w~lls 431 

500.00 



The Comput0r Museum 
Novemb~r 198 0 Transdctian Detail 

J rn L1escript-ion 

Run 12/7/89 
Page :3 

Seq 

i----------T-~;Ii;;~i;;-6~;;;~~;~;-;-~;;r~~-i~;~;:~~;---------------------------
! 510 41J5 I 
1 _______ . ___ I 

;:'revi'Jus balance 

5 11/30/39 allocate hChp prepaid 205 

--------------------------------------------------------------------------------I I Collection Operations ~ Dental Insurance 
I 510 1.-11D I 
i _______ . ___ I 

:5 11/301 9 dllocate delta dental 2:23 

I I Collection Operations * Life Insuranc~ 
I :510 4115 i 1 ___ . _______ i 

Previous balance 

'5 11/30/89 allocate msp insurance 2"36 

qew balance 

I I Collection Operations * Workers Compensation Insurance 
! 51 iO /1)n ' . '. 't,__ I 1 __________ 1 

39.17 Pr~viQus balance 

9.12 11/30139 workrnans camp allocation november 1191 

i----------T-~;II;~~~~~-6~;;~~~;~~-;-~i;;;-~;~~;;-~;;;~i~;----------------------
! ,; 1 ri '.1 .::,. r) I 

.J 'J .:.1'" .... ' r... 

1 __ . __ . ______ 1 
0.,,'16 Pr<.;<vious balance 

**No activity this ceriod** 

0 .. 16 



The Computer Museum 
November 1~89 Transaction Detail 

Jrn Debit Credit Transaction Description 

Run 12/7/89 
Page 4 

Seq 

i----------T-~;ii;~~i;~-~~;;;;~;~;-;-~;I;;~;~;----------------------------------
I r'10 -1~~ I ,) j_VG 1 __________ 1 

Previous balance 

5 97.54 11/30/29 november phone allocation 1211 

494.43 New baLanc~ 

i----------T-~;rI;~~~;~-6;;;~i~;~;-;-~~ii~;-~~;;ii;;----------------------------
, , 

I 510 5115 I 
,---- ______ 1 

286.27 Pr~vious balance 

5 275.78 11/30/89 allocate office supplies 1230 

562.05 New balance 

I I Collection Operations * Postage & Mailing 
I 510 5125 I 1 __________ 1 

14.15 Previous balance 

5 25.3~ 11/11/89 record oct postage booked to 910 271 

40.03 New balance 

, I Collection 00pratians * Office Servic~s 
j 510 5130 1 1 __________ 1 

213.45 Pr2viaus balance 

5 23.91 11/30/89 allocate office services 1246 

257.36 N~w balance 

I 1 Collection Operations * Office EQuioment Maintenance/Repair 
I 510 5135 J 1 __________ 1 

33.64 Previous balance 

111.95 11/30/89 allocate office eQuip/maint repair 1257 

150.59 



Th~ COm~ut0r 0us~um 
November 1989 Transaction Oetail 

J rn Credit Trans~ctiQn Description 

Run 12/7/89 
Page 5 

Seq 

i----------7-Z~iI;~i~~~-~~;;;i~;~;-:-~~~;;~~;-~-~;~i~;;;------------------------
15105'155 I 1 __________ 1 

11 1 1 I 1 '") /;1 9 l..i P 5 443 

--------------------------------------------------------------------------------J I Collection Operations * Comouter Resource Service 
I )'10 51!)() I 1 __________ 1 

61'1.47 Previous balance 

5 152.,,87 11/30159 allocate computer resource service 1269 

764 .. .34 

I I ColL@ction Operations * SUbscriptions/Dues 
I <;1[') <;·1·7n I ..J lI... '..-' .~-1 __________ 1 

1Zi:~"I)O 

A*No activity this period** 

1?d .. DO 

I I Collection Operations * Printing 
I 510 ')']95 I 1 __________ 1 

**No activity this period •• 

I I Collection Operations * 1eals/Food 
15·10 52'JO I 1 ____ . ______ 1 

?r~!v;,:IUS balance 

**No activity this period •• 



The Computer Museum 
!~ovE'illb~'r 1(H9 Tnnsaction D0t;3il 

Jrn Credit Transaction Description 

Run 12/7/89 
Page 6 

Seq 

-------------~;ii;~~i;~-~;;;;~i;~;-;-i;~~;i-~;~;;;;;----------------------------

I 510 5Z05 I 
l _______ ._. __ 1 

**No activity this period** 

------------------------------------------------------ --------------------------I I CoLlection Operations * photo Development 
i ''''10' 5)1f~ I •• ' ., '10... ..j. 

1 ____ . ______ 1 
103,,50 

**No activity this period** 

Collection Operations * Exhioit Construction 
) U('}"-) I ""1'''' "1"- I 

1 _______ , ___ J 

**No activity this oeriod** 

3600.00 

I I CoLlection Operations * Other Expenses 
1 "1(" r·l/.t: I .. ' .... 0 ,,' ,J 
1 ______ , __ , __ 1 

10.00 Prf2VioIJS bi:ilance 

**No activity this oeriod** 

10. Of.) 
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The Computer Museum Run 1117189 
October 1939 In t,? fflf;!/ Exp €'J1S e Report ? age 1 

.510 - Collection Operations 

---------------------------
Current Ped od Yt>a r to Date Annual 

Actual Budget IJ .Account Actual Budget U Budget 

0 0 :3210 C oqHlra t e Unrest.ricte 103 0 0 
0 0 3.2:30 Indiv"idual Unrestrict 6200 0 0 

0 0 Grants and Cont ri hut; 6303 0 0 

75 333 U 3740 Photo Rental 565 1332 U 4000 
0 83 U 3750 Video Rental 0 332 U 1000 
0 2.50 U 3760 Program Income 900 1000 U :3000 
0 150 U 3770 Research fef.'s 0 600 U 1800 

75 316 U Earned Income 1465 3264 U 9800 

0 D 3990 Mis cell a n eo us Income 10 0 0 

0 0 Other Income 10 a 0 

75 .816 U *"* TOTAL r Nt O!'1!: 7778 3264 9800 

1"791 1982 4005 Salaries/wag~s 6079 7670 23526 
134 149 4D10 fICA-Employer 457 576 1768 

0 23 4015 Unemployment-Insurant 60 88 272 
0 Q 4020 Contract Personn€l 300 0 U 0 

121 121 4"105 Health InsurancE' .316 484 1557 
7 "7 411Q Dent a l Insurante 21 23 94 
4 D U 4115 Life Insurance "18 0 U 0 

10 16 4120 Workers Compensation :59 60 188 
a 42 4125 Se m"i n;3 r S I Co n ti n u i 11 g E 0 168 500 
0 0 4130 Other Fringe D i~n e fit s 0 0 0 

2068 2340 Personnel Expense'S 7289 9074 27905 



The Computer r'lu seulil Run 11/7/89 
October 19B9 Income/Expense Report Page 2 

510 - Collection Operations 

-----------------------~---

Current Peri od Year to Date Annual 
At t u a l SU dget U Account At t ua l 8ud get U Budget 

103 &:3 U 5100 Telephone 397 332 U 1000 
:37 83 5115 Off"ice Suppl-ies 286 332 1000 

0 29 5125 Postage .~~ r'1ailing 14 116 350 
56 42 U 5130 Office Services 233 168 U 500 

0 58 5135 Office £q u; pIlle nt ill! • ,,31 n 39 232 700 
0 :333 5155 Shipping " Delivf'ry 9 1332 4000 -'j, 

515 153 U .5160 Computer Resource Ser 61'1 612 1835 
90 0 U 5170 SubscriptionsfDu@s 12 g 0 U 0 
54 21 U .5195 Printing 54 84 250 

0 1'7 5200 Meats/Food 20 68 200 
n .J 33 5205 Travel Expenses 30 '132 400 
0 83 5210 Photo Development 104 332 1000 
0 33 5215 Video Development 0 132 400 

855 96'3 Adnl'inistrative E.xp ens 1926 3872 11635 

0 D 6125 Exhibit Construction '3600 0 U 0 
5 42 6165 Ot h t> r E)(pen s es 10 168 500 

2927 3'550 **TOTAL EXPENSE 12325 13114 40040 

-2852 -2534 U **?rofit/Loss (-) 11:* -50,4.8 -9850 -30240 



The Computer Museum 
October 1989 Transaction Detail 

Jrn Debit Credit Transaction Description 

Run 11/7/89 
? age 1 

Seq 

--------------------------------------------------------------------------------I I Collection Operations'" Corporate Unrestr·;cted Contributions 
I 510 3210 I 1 __________ 1 

102.50 Previous balance 

**No dctivity this period** 

102.50 New balance 

1---- -- ----,-c~tL;~t i~;; -Op;' ;:~ti~~; -:; -1 ~ di;1 d;j ;I-un r~-;t; ict e d-'C;;;t ;ib~ti-;;~ ;-----
J 510 3230 I 
1-_____ . ____ I 

6200 .. 00 previous baLance 

**No activity this period** 

6200,.00 New balance 

--------------------------------------------------------------------------------I I Collection Op~rations * photo ~ental 
J 5103740 I 
J ____ . ______ 1 

490 .. 00 Previous balance 

1 75g00 10/30/69 ziff davis publisihing 860 

565 .. CO !>1€)o/ balance 

--------------------------------------------------------------------------------I I ColLection Operations * Program Income 
I 510 3760 I 1 __________ 1 

900 .. 00 Prev·ious balance 

**Na activity this period** 

900 .. 00 New balance 

j----------I-c;tl-;~ti~~-Op;;;ti;~;-;-Mi;~;tt;~;~~~-I;;c;;~-----------------------
1510 J990 J 1 __________ 1 

·1G.OQ Previous balance 

**No activity this period** 

10.00 



The Computer Museum 
October 1989 Transaction Detail 

J rn Debit Credit Transaction Description 

1 I Collection Operations. Salaries/Wages 
, 510 4005 I 1 __________ 1 

4288071 Previous balance 

4 
4 
5 

2092,.29 
58 .. 13 

6079 ... 29 

359.B4 10/31/89 revers~ accrued payroll 
10/31/89 october 89 payroll allocation 
10/31/89 adjust collection help 

New balance 

Run 1117189 
Page 2 

Seq 

660 
744 
906 

--------------------------------------------------------------------------------I I Collection Operations * FICA-EmplDyer 
I 510 4010 I I ___ ~ ______ I 

322.09 Previous balance 

5 
4 
4 

4.37 

1.57 .. 13 

456 .. 57 

10/31/89 adjust collection help 
27.02 10/31/89 reverse accrued fica 

10/31/89 Dctober 89 fica allocation 

New b;~tance 

I I Collection Operations * Unemployment-Insurance 
I 510 4015 I 
1 ______ ----- I 

60.13 Previous balance 

**No activity this period •• 

60 .. 13 NeOl balance 

I I Collection Operations" Contract Personnel 
I 510 4020 J 1 __________ 1 

300.00 Previous balance 

**Na activity this period •• 

300 .. 0Q New batance 

908 
705 
794 



The Computer Museum 
October 1989 Transaction Detail 

Jrn Debit cre-di t Transact'jon Description 

Run 11/7/89 
Page 3 

Seq 

--------------------------------------------------------------------------------I I Collection Operatiuns * Health Insurance 
, .510 4105 I 1 __________ 1 

194.16 Previous balanc~ 

1 
5 242 .. 70 

31.5 .. 51 

121.35 10/20/39 lynn hall 
10/31/89 allocate heMp 

New balance 

68 
455 

--------------------------------------------------------------------------------I t Collection Operi3tions * Dt?ntal Insurance 
I 510 4110 I 1 ____ . ______ 1 

13a94 Previou~ balance 

5 10/31/89 allocate delta dental 420 

20 .. 91 Ne..l balance 

I I Collection Operations * Life Insurance 
I 510 4115 I 1 __________ 1 

13 .. 20 Previous balance 

5 4.40 10/31/39 allocate msp insurance 432 

New baLance 

--------------------------------------------------------------------------------I I Collection Operations * Workers Compensation Insurance 
I 5104120 I 1 __________ 1 

29.45 Previous balance 

5 9,,72 10/31/89 allocate ~/C 1079 

39.17 

--------------------------------------------------------------------------------I I Collection Operations * Other Frin;e Benefits 
I 510 4130 I 1 __________ 1 

0.16 previous balance 

~*No activity this period** 

0 .. 16 }ie;"r balance 



The Computer Museum 
October 1989 Transaction Detail 

Jrn Debit credit Transaction DescriPtion 

Run 11/7/89 
Page 4 

Seq 

1----------T-~;ii;~~i~~-3~;~;~i;~;-;-i;r;~~;~;---------------------------------

I 510 5100 I 1 __________ 1 

293.82 Previous balance 

5 103.07 10/31/R9 aLlocate phone expense 1099 

396.89 New balance 

J I Collection Operations * Office Supplies 
I 510 5115 I 1 __________ 1 

249 0 45 Previous balance 

5 10/31/89 allocate office supplies 1118 

236.27 N~w balance 

I I Collection Operations * Postage & Mailing 
I 510 5125 I 1 __________ 1 

14.15 ?revious balance 

**No activity this period** 

New balancf: 

--------------------------------------------------------------------------------J J Collection Operations * Office Services 
I 510 5130 I 1 __________ 1 

177c51 Previous balance 

5 55.94 1Q/31/89 allocate office se~vices 1134 

233.45 New balance 

1----------1-~~ii;~i~~~-6;;~~i~;~;-;-~~~~~;-~~~~;;;~i-;~~~i;~;~~;~i;;ii;-------
I 510 5135 I 1 __________ 1 

38.64 Previous balance 

**No activity this period** 

38.64 New balance 



The Computer Museum 
October 1989 Transaction Detail 

Jrn Debit Credit Transaction Description 

I t Collection Operations * Shipping g Delivery 
I 510 5'155 I 1 __________ 1 

9.40 Previous balance 

**No activity this period.* 

9 .. 40 

J I Collection Operations * Comouter Resource Service 
I 510 5160 I 1 __________ 1 

96.58 Previous balance 

5 514 .. 89 10/31/39 allocate computer resource 

611 .. 47 New balancE' 

i ! Collection Operations * Subscriptions/Dues 
15'105170 I 1 __________ 1 

38aOO Previous balance 

11 
11 
11 

.20 .. 00 
f.S .. OQ 
25,.00 

128 .. 00 

1012.5/B9 nema 
10/25/3'1 8am 
'10/25/89 nemi:l 

I I Collection Operations * Printing 
I 510 .5195 I 1 __________ 1 

0.00 Previous balance 

53 .. 89 10/1/89 sir speedy 

.5 '3.89 New balance 

, I Collection Operations * Meals/FDod 
I 510 5200 J 1 __________ 1 

20 ... 00 

**No activity this period** 

20.00 

Run 1117/89 
Page 5 

Seq 

1062 

872 
873 
874 

394 



The Computer Museum 
October 1989 Transaction DetaiL 

J rn D ebi t Credit Transaction Description 

Run 11/7/89 
Page 6 

Seq 

i----------T-~;ii;~i~~~-5~;;;~~~~;-;-~;;;;i-~;;;~;;;-- -------------------------

I 510 5205 I 
1 __________ 1 

30.00 Previous balance 

**No activity this period*. 

30,,00 New balance 

I I Collection Operations * Photo Developmpnt 
1510 5210 I 
1 __________ 1 

103.50 Previous balance 

**No activity this period** 

103 .. 50 I~ ~ w bat an c e 

! I Collection Operations * Exhibit Construction 
I 510 6125 I 
1 __________ 1 

3600,,00 Previous baLance 

**No activity this period •• 

3600 .. 00 New balante 

I I Collection Operations * Other Expenses 
I 510 6165 I 1 ____ . ______ 1 

5.00 Previous balance 

5 5,. 00 10/25/89 indepartmental requistion 1R33 933 

10 .. 00 New balance 



The Compute r Museum Run 11/7/89 
October 1989 Incomel E.xpense .Report Page 1 

520 - Cons erv at i on Gr ant 

------------------------
Current Period Year to Date Annua l 

Ac tua l Budget U Account Actual Budget U Budget 

{) 0 ·3115 Gov€'rnment Restri cted 0 0 6542 

() 0 Grants and Contributi 0 0 6542 

0 0 **10TAL INCOME 0 0 6542 

54 0 U 5195 ?rinti n 9 54 0 U 0 

54 () U Admini strati v€ E)(pens 54 0 U 0 

0 0 6165 Other Exp en ses 184 0 U 500 

54 {) U *·*T01 AL E XP E!'.ISt: 233 0 U 500 

-54 0 U ·**Profit ILoss (-) *.* -238 0 U 6042 



The Comp ute r Mu se um 
October 1989 Transaction Detail 

Jrn Debit Credit Transaction D@5cription 

I I Conservation Grant * Printing 
I 520 5195 I 1 __________ 1 

0.00 Previous balance 

2 10/1/89 sir 50eedy 

53 .. 89 New batancE' 

Run 11/7/89 
Page 1 

Seq 

390 

----~---------------------------~----------------------------~------------------I I Conservation Grant * Other Expenses 
I 520 6H)S I 1 __________ 1 

183.70 Previous balance 

**No activity this period** 

183 .. 70 
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ReCount/VMS (C> 1985, Village Systems Workshop Inc. 
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The Computer Museum Run 10/6/89 
September 1989 Income/Expense Report Page 1 

510 - Collection Operations 

---------------------------
Current Period Year to Date Annual 

Actual Budget U Account Actual Budget U Budget 

103 0 3210 Corporate Unrestr; cte 103 0 0 
0 0 3230 Individual Unrestrict 6200 0 0 

103 0 Grants and Contributi 6303 0 0 

275 333 U 3740 Photo Rental 490 999 U 4000 
0 83 U 3750 Video Rental 0 249 U 1000 
0 250 U 3760 Program Income 900 750 3000 
0 150 U .3770 Research fees 0 450 U 1800 

275 816 U Earned Income 1390 2448 U 9800 

0 0 3990 Miscellaneous Income 10 0 0 

0 0 Other Income 10 0 0 

378 816 U **TOTAl INCOME 7703 2448 9800 

894 1982 4005 Salaries/Wages 4289 5688 23526 
67 149 4010 fICA-Employer 322 427 1768 
15 2:3 4015 Unemployment-Insuranc 60 65 272 

0 0 4020 Contract Personnel 300 0 U 0 
-291 121 4105 Health Insurance 194 363 1557 

-14 7 4110 Dental Insurance 14 21 94 
4 0 U 4115 life Insurance 13 0 U 0 

10 16 4120 Workers Compensation 29 44 188 
0 42 4125 Seminars/Continuing E 0 126 500 
0 0 4130 Other Fringe Benefits 0 0 0 

685 2340 Personnel Expenses 5222 6734 27905 



The Computer Mu:seum Run 10/6/89 
September 1989 Income/Expense Report Page 2 

510 - Collection Operations 

---------------------------
Current Peri ad Year to Date Annual 

Actual Budget U Account Actual Budget U Budget 

92 8:3 U 5100 Telephone 294 249 U 1000 
4S 83 5115 Office Supp li es 249 249 1000 

0 29 5125 Postage & flailing 14 87 350 
94 42 U 5130 Of'fiee Services 173 '126 U 500 

0 .58 5135 Office Equipment Main :39 174 700 
9 333 5155 Shipping & Delivery 9 999 4000 
0 153 5160 Computer Resource Ser 9'7 459 1835 
() 0 5170 Subscriptions/Dues 38 0 U 0 
0 21 .5195 Printing 0 63 250 

20 17 U 5200 Meals/Food 20 51 200 
0 33 5205 Travel Ex pe nse s 30 99 400 
0 83 5210 Photo Development 104 249 1000 
0 .33 5215 Video Development 0 99 400 

260 968 Admin'istratille Exp 'Cns 1071 2904 11635 

3600 0 U 612.5 Exhibit Construction 3600 0 U 0 
0 42 6165 Other Expenses 5 126 500 

4546 :3350 U **TOTAL EXpn~S:: 9898 9764 U 40040 

-4168 -:2534 U .'.Profi t/Loss (- )int- -2195 -7316 -30240 



The Computer Museum 
September 1989 Transaction Detail 

Jrn Debit Credit Transaction Description 

Run 1016/89 
Page 1 

Seq 

I I Collection Operations * Corporate Unrestricted Contributions 
I 510 3210 I 1 __________ 1 

0.00 Previous balance 

1 102.50 9/5/39 siman and schuster 

102.50 NeJ balance 

I I Collection Operations * Individual Unrestricted Contributions 
I 510 3230 I 1 __________ 1 

6200.00 Prt'viOU5 balance 

k*No activity this oeriod** 

6200.00 New balance 

I 1 Collection Operations. photo Rental 
I 510 3740 I 1 __________ 1 

1 
1 
1 

215.00 

'75.00 
75.00 

125.00 

490.00 

Previous balance 

y/8/g; phoenix central 
9121/89 mit 
9/21/89 mcgraw hill 

New balance 

I I Collection Operations * ?rogram Income 
I 510 3760 I 1 __________ 1 

900.00 Previous balance 

**No activity this period.* 

900.00 Ne .. balance 

I I Collection Operations * Miscellaneous Income 
I 510 3990 I 1 __________ 1 

10.00 Previous balance 

**No activity this period** 

10.00 New balance 

141 

164 
719 
717 



The Computer Museum 
September 1989 Transaction Detail 

Jrn Debit Credit Transaction Description 

Run 10/6/89 
Page 2 

Seq 

I----------I-c~li;;ti~~-op;;~ti~~;-;-5;l~;i;;/w;g;;----------------------------
I 510 4005 I 1 __________ 1 

3394.90 Previous balance 

4 
5 
4 

1:37.3.52 
108 .. 75 

4288.71 

9/30/89 september payroll allocation 
9/30/89 adjust interps collections 

588.46 9/30/89 reverse accrued payrott 

New balance 

J I Collection Operations * FICA-Employer 
I 510 4010 I 1 __________ 1 

254.96 Previous balance 

5 
4 
4 

8.17 

103.15 

322 .. 09 

9/30/89 adjust interps collections 
44.19 9/30/89 reverse accrued fica 

9/30/89 september fica allocation 

New balance 

405 
654 
512 

655 
559 
460 

i----------i-c~ll;~ti~~-Op;;;ti~~;-;-u~;;pl~y;;~t:i~;~;;~~;--------------------
I 510 4015 I 1 __________ 1 

44.71 Previous balance 

4 
4 

11.77 
3 .. 65 

60.13 

9/7/89 record unemolayment insurance 
9121/89 record unemployment insurance 

New balance 

616 
632 

i----------T-~~ii;~ii~~-~~;;;ii~~;-;-~~~i;;~i-~;;;;~~;i------------------------
I 510 4020 I 
1 ______ ---- .1 

lOOaOO Previous balance 

**No activity this period** 

300 .. 00 



The Computer Museum 
September 1989 Transaction Det~il 

Jrn D eoi t Credit Transaction Description 

Run 10/6/89 
Page 3 

Seq 

--------------------------------------------------------------------------------I 1 Collection Operations • Health Insurance 
I 510 4105 I 
1 ______ ----, 

485.40 Pr~vious balance 

1 
5 

194.16 

121.35 
169.89 

9/14/89 lynn hall 
9/30/89 allocat~ hchp 

NeltJ balance 

372 
187 

--------------------------------------------------------------------------------I I Collection Operations * Dental Insurance 
I 510 4110 I 1 __________ 1 

27.88 ?revious balance 

5 13.94 9/30/39 allocat~ delta dental 204 

13.94 

, I Collection Operations * Life Insurance 
I 510 4115 I 1 __________ 1 

8.80 Previous balance 

5 4.40 9/30/89 aLlocdte ~SP insurance 224 

13.20 New balance 

--------------------------------------------------------------------------------I I Collection Operations * Workers Compensat;on Insurance 
I 510 4120 I 1 __________ 1 

19.73 Previous balance 

5 9.72 9/30/69 allocat~ workmans comp 1238 

29.45 

i----------i-c~ll;~ti~~-Op;;~ti~~;-;-Oth;~-f~i~g;-3;~;fit;---------------------
I 510 4130 I 1 __________ 1 

0.00 Previous balance 

5 0.16 9/30/39 book 9-30-39 vacation balance 1076 

0.16 



The Computer Museum 
September 19S9 Transaction Det~il 

J rn Debit Credit Transaction Description 

Run 10/6/89 
Page 4 

Seq 

r----------T-c;lt;~ti;~-Op;;;ti;~;-;-T;l;;h;~;-------- -------------------------

I 510 5100 I 
1 __________ 1 

202.02 ?revious balance 

5 91 .. 60 9/30/~9 3llJc~te phon~ exoense 1187 

293.82 

--------------------------------------------------------------------------------I I Collection Operations * Office ~ucolie5 
I 5105115 I 
1 __________ 1 

204.33 Previou3 balance 

5 It 5.12 9/30/39 atLocat~ office supplies 1209 

249.45 

I I Collection Operations * Posta~e ~ Mailing 
I 510 5125 I 
1 __________ 1 

14.15 Previous balance 

**No activity this period** 

14 .. 15 \Je~ balance 

I I Collection Operations * Office Services 
15105130 t 
1 __________ 1 

83.64 Previoys balanc~ 

5 93.87 9/30/89 allocate office services 1225 

177.51 

I I Collection Operations * Office Eouipment Maintenance/Repair 
I 510 5135 I 
1 __________ 1 

38.64 Previous balance 

**No activity this period** 

38.64 qel4 bal::!nc? 



The Computer Museum 
September 1989 Transaction Detail 

Jrn Debi t Credit Transaction Description 

Run 10/6/89 
Page 5 

Seq 

i----------i-~;ii;~ii;~-~~;;;ii~~;-;-i~i;~i~~-i-i;ii;;;;-----------------------
I 510 5155 I 1 ______ . ____ 1 

0.00 Previous balance 

11 9 ... 40 9/27/89 united parcel service 912 

9.40 New balance 

I I Collection Operations * Computer Resource Service 
I 510 5160 I 1 __________ 1 

96.58 Previous balance 

**No activity this oeriod** 

96.58 New balance 

I I Coll~ction Operations * Subscriptions/Dues 
I 510 5170 I ·1 __________ 1 

38.00 Previous balance 

**No activity this period** 

38 .. 00 New balance 

I 1 Collection Operations * Meals/Food 
, 510 5200 I 1 __________ 1 

0.00 Previous balance 

11 20 .. 00 9127/89 brian mclaughlin/petty cash 925 

20.00 New balance 

I I Collection Operations * Travel Expenses 
t 510 5205 I 
1 ____ ._----- j 

30.00 Previous balance 

**NO activity this period** 

30 .. 00 Neill bal3nce 



The Computer Museum 
September 1989 Transaction Detail 

Jrn Debit Credit Transaction Description 

Run 10/6/89 
Page 6 

Seq 

--------------------------------------------------------------------------------I I Collection Operations * Photo Development 
I 510 5210 I 1 __________ 1 

103.50 Previous balance 

**No activity this period** 

103 .. 50 New balance 

I t Collection Operations * Exhibit Construction 
I 510 6125 I 
1 __________ 1 

11 

0.00 

3600.00 

3600 .. 00 

f>revious balance 

9/25/89 tom mulvaney jr inc 

Neill baLance 

847 

--------------------------------------------------------------------------------I I Collection Operations * Other Expenses 
I 510 6165 I 1 __________ 1 

5.00 Previous balance 

**No activity this period** 

.5.00 New batance 



The Computer Museum Run 1016189 
September 1989 Income/Expense Report Page 1 

520 - Conservation Grant 

------------------------
turrent Period Year to Date Annual 

Actual Budget U Account ,\ctuat 8udget U Budget 

0 0 3115 Government Restricted 0 0 6542 

0 0 Grants and Cont ri but i 0 0 6542 

0 0 HrTOTAL INC Oril£ 0 0 6542 

12 0 U 6165 Other Expenses 184 0 U 500 

12 0 U **TOTAL EXPENSE 184 0 U 500 

-12 0 U **Profit/Loss (-) ** -184 0 U 6042 



The Computer Museum 
September 1989 Transaction Detail 

Jrn Debit Credit Transaction Description 

I I Conservation Grant * Other Expenses 
I 520 616.51 1 __________ -I 

171.25 Previous balance 

2 12.45 9/26/89 eliot hardware 

183.70 New balance 

Run 10/6/89 
Page 1 

Seq 

1150 
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The Computer Mus~urn 

August 1~a~ Income/Expense Report 
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Annua l 
U Budget 

0 

0 

U 4000 
U 1 000 

3000 
U 1 800 

U 9800 
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9300 

23526 
1 768 

U 272 
U 0 
U 1 557 
U 94 
U 0 

1 3B 
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U 27905 

U 1 000 
U 1 000 

350 
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700 

4000 
1 8.35 
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1 000 
400 

1 1 635 



The Computer Museum 
August 1989 Income/Expense Report 

510 - Collection Operations 

Current Period Year 
Actual Budget U Account Ac t ua l 

:5 42 6165 Othe r f.xpeos;2-s .5 

2643 3209 **TOTAL EXPENSE 5352 

4145 -2393 **?rofitILoss (-) ** 19T5 

to Date 
8ud get 

84 

6414 

-4782 

Run 9/11/89 
Page 2 

Annual 
U Budget 

500 

40040 

-30240 



Thf? tomputf: r t1u.seUID 
August 1987 Transaction Detgil 

Jrn D eoi t Credit Transaction De~cripticn 

Run 9/11/89 
Page 1 

Seq 

i----------i-~;ii;~ii~~-6~;;~~i;~;-;-i~;~;~;~;i-~~;;;~;~~~;~-~;~i;i;~ii;~;------
J 510 3230 I 1 __________ 1 

1 

Ii ''I n LJ .. U ... 1 

6200.00 h/1?!?? sw~n Jnd ~ordon bell 

I I Collection Op@rations * Photo ~entJL 
I 510 3740 I 1 __________ 1 

1 
1 

Previous balanc~ 

75.00 8/17/~J attern~te current 
102.50 n/30/S~ ie2e 

I I Collection Op~rations * Pro2ra~ Income 
I 510 3760 J 
1 ____ ._- ____ I 

500000 

1 400.00 g/17/~9 altern1te current 

900 .. 0J 

I I Collection Ooerations * riscellane8us Income 
I 510 39GO I 1 __________ 1 

0.00 Previous balanca 

1 10.00 B/17/~9 neiL karl 

10 .. QJ 

451 

454 
991 

455 

456 



The Computer Museum 
AUGust 1 0 Transaction Detail 

Jrn 

Run 9/11/89 
Page 2 

Seq 

1----------i-Z;ii;~~~;~-6~;;~i~;~;-;-=:I:~i;;7;~;;;-----------------------------
t 510 4005 I . 
1 ______ . ____ 1 

4 
5 
4 

1421050 
1896 .. 14 

:3 Q2 " ~) 0 'i I:;' 1 I ('':J r!~ v ~ r S '0'3 C ::. rue d pay rot t 
~/31/20 ~djust collettan assistant 
S/}1/S Q p~frQlL allocation august 1989 

266 
1135 

665 

--------------------------------------------------------------------------------I I Collection 0perations * FrCA-Employ~r 
I 510 4iJ1:J1 
1 _______ . ___ 1 

131.32 Prsvious jalance 

:5 
4 

10 .. 70 
29.46J/31/2; r0ver3~ accrued fica 

~/31/q~ adjust collecten assistant 
~/51/S9 o~yroll alloc~tion fica august 

I I Collection Ooeratians * Jn2m~lcyment-In$urance 
I 51!) 4015 I 1 __________ 1 

21.17 ~revious b2lanc2 

4 1'1.7'1 
1 'I .77 

J/10/J] r~corJ un0moloyment insurance 
~!2LI\; recor un~mployment insurance 

I I Collection Operations A Contr~ct P0fsonnel 
1510 402() I 1 __________ 1 

3()C.OO 

'" ." \ c, :;) C t i v i t)i .. ' . 
d\ 1 S per;od** 

315 
1136 

'720 

174 
837 



Thp Camputar Museum 
August 1~J0 Transaction D0tail 

J rn 

ColLection Operations * H?~lth Insurance 
! :510 1+1;}) I 
1 __________ 1 

1 
5 

2421110 

3t: t,,.05 
121.3~ 6/1G/!o ly~n h~ll 

2J31/~~ ~llQc;te hchD 

I leo II e c t ; '.) n Ope rat ion s k) 'c' n tal T n os \.4 r .3 n C 2 

I 510 4110 I 
1 ______ ___ .. _1 

13.94 

I ColLection Op~ratians * Life Tnsurance 
1510411:; I 
I __________ ! 

4~40 S!31/~; alla~~t? msp 

I 1 Co II E.' c ti () nOD ";' r d t 1) n sit :' C r;;' d' S C.jfn.)~· n 3 :H ; Q n Ins u r 3 n C i? 

I "1") 41 J .... I ) !. . c. i.) 

1 __________ 1 
10 .. 01 

:; 

1 I Collection O~erations * T~LeDhane 
I '~1','~ <::1r'~; I .; .J ,) !.II.) 

1 _______ ._-- I 
T? .. 9 ~S 

124 .• 09 

2:')~: II' O? 

Run 9/11/89 
Page 3 

Seq 

57 
804 

837 

348 

1333 



The Computer 0us~um 
August 1JS9 Tr2nsaction Detail 

Jrn Cr21it Tr~ns]ctian 00scriotion 

I I Collection Operatiuns * 0fiic~ 3u0~Lies 
I S1" '"1'1::: I ._ U~) ,/ 
1 ____ , ______ 1 

~/~1/°9 ~tloc~te Qffic~ supplies 

I I Collection Operation3 * ?asta~? ~ Yaili n l 
I '::;1"'i '-1"~' I .~; U ,") <. J 
1 _______ . __ ._1 

'1 4 .. 1 5 ;:1 r C' v i (1 U ;:; t J l 3 n c i': 

*kjl) activity this period** 

14 .. 1 ') 

1 I Collection Operations * Offic~ :ervicea 
I S 1 0 :; 1 :3:) I 
J _______ , ___ 1 

1l. q:5 

~/31!?9 alLocate office s~rvic~s 

Run 9/11/89 
Page 4 

S~q 

1214 

1134 

Collection Operations * Offic~ Eauipm0nt N~intenance/Repair 
t 510 5135 I 1 __________ 1 

O~UO 

5 ~/31f~9 ~Ll0C8t~ m~int/re~~ir 1195 

I Collection Op~rations • CCT~uter H~sourc~ Service 
I 510 5160 i 1 __________ 1 

5 1266 



Th,-", Cornput:::1' l'lus,::um 
Au~ust 193 0 Transaction Detail 

J rn i) eb; t 

l Collection Operations * Sutscripti0ns/)u~s 
I 510 5170 I 
,---_._----,- ! 

""'i ') 1 C ~ i v ; t y t hi s peri 0 d * * 

Collection Operations * Tr3V0l Expfnses 
I ','10 r.;';,'n,>; 1 _ .' " ... ..1 ~, 

1 ____ , ___ , ___ 1 

11 ~/~/~; bri3n mclau~hlin/D~tty cash 

lIe 0 II e c t i on i) per il t i on s 1<- ? hot ,) ;:: 2 Vc' t () D in en t 
I 510 5:210 I 1 __________ 1 

0.00 F re' vi '.! U S I:; d l a nee 

") 

'-

103 .. 5rJ 

I I Collection Operati0ns ~ Dth~r EXDPnses 
I 510 6165 I 
1 ________ . __ 1 

°rcviou~ balance 

5 5.00 

) .. 00 

Run 9/11/89 
Page 5 

Seq 

145 

1107 

654 



The Comouter Museum 
August 19R9 Income/Expense Report 

520 - Conservation Srant 

Current Peri od 
Actual Budget U Ac~ount 

0 0 3'115 Gov~rnment P'E'stricted 

0 " Grants and COlltributi \J 

0 a **TOT~l I NCO!':E. 

0 0 6165 Other Expenses 

0 0 ""*TOTAL EXPF.'~SE 

0 0 **Profit/Loss (-) ** 

Year to Date 

Run 9/11/89 
Page 1 

Actual 8udget U 
Annual 
Budget 

0 0 

0 0 

'" 0 lJ 

171 0 

171 0 

-171 0 

U 

U 

U 

6542 

6542 

6542 

500 

500 

6042 



The Computer Museum 
August 1Q39 Transaction Detail 

Jrn Debit Credit Transaction Description 

I I Conservation Grant * Other Exoenses 
I 520 6165 I 1 __________ 1 

171.25 Previous balance 

**Na activity this period.* 

171.25 New balance 

Run 9/11/89 
Page 1 

Seq 



The Computer Museum Chart of Accounts 2/22/89 - Page 1 

ASSETS 

1010 Petty Cash 
1030 Cash on Hand 
1040 Cash-Checking 
1080 Cash-Savings 

cash 

1100 Investments-Operating 
1110 Investments-Capital 

Investments 

1210 Accounts Receivable-Museum 
1250 Accounts Receivable-Store 
1260 Amex Charges Receivable 
1270 Accounts Receivable-Other 

accounts receivable 

1300 Prepaid Expenses-Operating 
1310 Prepaid Expenses-Capital 

Prepaid Expenses 

1400 Store Inventory 
Inventory 

1600 Equipment-Plant Fund 
1650 Exhibits-Plant Fund 
1680 Capital Improvements-Plant Fund 
1690 Constr. in process-CC Fund 
1700 Accum Dep-Equipment 
1750 Accum. Dep.- Exhibits 
1780 Accum. Dep.- Cap. Improvements 

Fixed Assets 

1800 Land 
Land 



The Computer Museum Chart of Accounts 2/22/89 - Page 2 

LIABILITIES 

2010 Accounts Payable-Operating 
2020 Accounts Payable-Capital 
2050 Accounts Payable-Store 
2055 Vendor Credits 
2070 Accrued Expenses-Operating 
2080 Accrued Expenses-Capital 

Accounts Payable 

2110 Federal Withholding Tax Payable 
2120 FICA withholding Tax Payable 
2130 State Withholding Tax Payable 
2140 Employer FICA payable 

Payroll Taxes Payable 

2210 Sales Tax Payable 
Other Taxes Payable 

2290 Line of Credit 
2330 Deferred Income 
2340 Deferred Memberships 
2390 Long Term Lease Payable 

Other Liabilities 

2410 Operating Fund Balance 
2430 Restricted Fund Balance 
2440 Capital Fund Balance 
2470 Plant Fund Balance 
2480 Endowment Fund Balance 

Fund Balance 



'. 

The Computer Museum Chart of Accounts 2/22/89 - Page 3 

INCOME 

3110 Corporate Restricted-Contributions 
3115 Government Restricted Contributions 
3120 Foundation Restricted Contributions 
3130 Individual Restricted Contributions 
3210 Corporate Unrestricted Contributions 
3215 Government Unrestricted Contributions 
3220 Foundation Unrestricted Contributions 
3230 Individual Unrestricted Contributions 
'3235 Poster Sales 

Grants and Contributions-Endowment 

3510 Individual Memberships 
3520 Corporate Memberships 
3530 Library Memberships 
3550 Matching Memberships 

Membership 

3610 Admissions 
Admissions 

3710 Functions Income 
3720 Caterers Income 
3740 Photo Rental 
3750 Video Rental 
3760 Program Income 
3770 Research Fees 
3790 Other Rental Income 

Earned Income 

3810 Store Sales 
3820 Mail Order Sales 
3830 Shipping Reimbursements 

Store Income 

3910 Interest Income 
3920 Investment Income 
3930 Gain/Loss on Securities 
3990 Miscellaneous Income 

Other Income 



The Computer Museum Chart of Accounts 2/22/89 - Page 4 

EXPENSES 

4005 Salaries/Wages 
4010 FICA-Employer 
4015 Unemployment-Insurance 
4020 Contract Personnel 
4025 Temporaries 
4105 Health Insurance 
4110 Dental Insurance 
4115 Life Insurance 
4120 Workers Compensation Insurance 
4125 Seminars/Continuing Education 
4130 Other Fringe Benefits 

Personnel Expenses 

5100 Telephone 
5115 Office Supplies 
5120 Photocopying 
5125 Postage & Mailing 
5130 Office Services 
5135 Office Equipment Maintenance/Repair 
5140 Insurance 
5145 Fees/Commissions 
5150 Legal/Accounting 
5155 Shipping & Delivery 
5160 Computer Resource Service 
5165 Mailing Services 
5170 Subscriptions/Dues 
5175 Equipment Rental 
5180 General & Administrative 
5185 Storage Fees 
5190 Graphic Design/Typeset 
5195 Printing 
5200 Meals/Food 
5205 Travel Expenses 
5210 Photo Development 
5215 Video Development 
5220 Advertising 

Administrative Expenses 

6100 Exhibit Design and Planning 
6115 Exhibits Supplies 
6120 Exhibit Maintenance/Repair 
6125 Exhibit Construction 
6130 Cost of Goods Sold-Store 
6135 Freight In-Inventory 
6140 Museum Wharf Operations 
6145 Museum Wharf Mortgage 
6150 Shortage/Overage 
6155 Interest 
6160 Project Personnel 
6165 Other Expenses 

Other Expenses 



The Computer Museum Chart of Accounts 2/22/89 - Page 5 

EXPENSES 

7100 Depreciation-Plant 
7200 Depreciation-Exhibits 
7300 Depreciation-Equipment 
7400 Depreciation-Capital Improvements 



.. 
The Computer Museum Project/Department List 

000 Balance Sheet 
000 Balance Sheet 

100 Exhibits 
160 exhibit maintenance 

200 Marketing 
210 Publicity 
240 Promotions 
250 Newsletters 
260 Annual Report 
280 Functions 

300 Education 

400 

310 General Education 
320 Outreach 
340 Mass Council 
360 Public Programs 

Store 
410 
420 
430 

Store Sales 
Catalog/Mail Order Sales 
Product Development 

500 Collection 

600 

510 Collection Operations 
520 Conservation Grant 
530 Siggraph 

Capital 
610 
620 
630 
640 
650 
660 
670 
680 
690 

Capital Development 
Exhibit Planning & Development 
Exhibit Enhancement 
Building 
Software Exhibits 
Graphics Gallery 
P.C.E.C. 
SAGE 
Milestones 

700 Development 
710 General Development 
720 Breakfast Seminars 
730 Annual Fund 
750 Computer Bowl FY90 

800 Memberships 
810 Corporate Memberships 
820 Individual Memberships 
830 Membership Development 

900 Administration 
910 General Administration 
920 Board 

2/22/89 - Page 1 



The Computer Museum Project/Department List 

Administration 
930 
940 
999 

(continued) 
Executive Office 
Operations 
Automatic Allocations 

2/22/89 - Page 2 



FY90 BUDGET ASSUMPTIONS 

The following is a example of the desired format for the budget 
assumptions for FY90: 

DEPT: 

List Dept 1 and name Here: Example 1910 General Administration 

REVENUE: 

Break out all revenue types. Identify by including 4 digit revenue 
code and name. For example, 3110 Restricted Contributions. 
It is also important to back up your projection by listing the source 
and other information. 

TOTAL REVENUE: 

Please then total the revenue accounts to match your budget. 

EXPENSES: 

Break out all expense types. Identify by including the 4 digit expense 
code and name. For example, 5100 Telephone, It is also 
important to back up your projection by listing the source, If 
it is a overhead allocation, then you can just list allocation; 
otherwise please back up your estimate. 

TOTAL EXPENSES: 

Please then total the revenue accounts to match your budget. 



DCUBIE BUSINESS FORMS - 1-800-843-4294 
A DM8IOH OF DEUlX£ COAI'OIWION 

." 

THE COMPUTER MUSEUM. INC. 

TO 

SALESPERSON 

QUANTITY 

011002 

PH. 617-426-2800 
300 CONGRESS STREET 

BOSTON. MA 02210 

DATE SHIPPED SHIPPED VIA 

DESCRIPTION 

,. 

DATE 

SHIP TO 

FDB. POINT 

• Afig1 t',fJing with this line 
for double line spacing -+ 

• Set tab stops at 8ITOVv'S ,. ,. 

INVOICE 

laRDER NO. 

TERMS 

UNIT PRICE 

1010 

TOTAL 



TO 

tro Dfl.U]GE BUSINESS FORMS - 1-800-843-4294 
A DM8lOM OF DElUlC£ CORI'ORAT1ON 

THE COMPUTER MUSEUM. INC. 
PH. 617-426-2800 

300 CONGRESS STREET 

BOSTON. MA 02210 

SALESPERSON DATE SHIPPED SHIPPED VIA 

QUANTITY DESCRIPTION 

011002 

DATE 

SHIP TO 

F.o.B. POINT 

• Align typing with this line 
for double fine spacing -+ 

• Set tab stops at arrows ,. ,. 

INVOICE 

I ORDER NO. 

TERMS 

,. 

1011 

UNIT PRICE TOTAL 



THE COMPUTER MUSEUM 

REIMBURSEMENT REQUEST 

NAME ________________________________________ ~DATE __________________ __ 

I. PURCHASES 

DATE 

II. TRAVEL 

DATE 

III. MEALS 

DATE 

SUMMARY 

ACCT PROJ 

DESCRIPTiON 

DESCRIPTION (parkIng. milage. etc) 

DESCRIPTION (with whom,purpose) 

AMOUNT 

AMOUNT ACCOUNT-PROJECT 

AMOUNT ACCOUNT-PROJECT 

AMOUNT ACCOUNT-PROJECT 

APPROVED BvL-____________ _ 

DATE PAID 

CHECK # 



Payable to: 

THE COMPUTER MUSEUM 
CHECK REQUEST 

FOR ACCOUNTING ONLY 

Date Paid: 

Amount Paid: ------------------
Acct/PI'og: ------~/---------

Amount: $ Check # : --------------------------
Account / Program: / --------' --------
For: ----------------------------------------------------------------

Date of Request: ________________ __ Date Needed: 

Requested By: 

Approved By: 

Mail Check: 

Return To Requester: 

PLEASE ATTACH DOCUMENTATION 


